Annual Claim for Atte
Report Setup Part 2

ndance-ADA

Friday, May 04, 2012

Slide 1 - Slide 1

Edit Ranges (142)

Template Settings

[=]

Gender:| Both

Formatting Options 7]

Print Student Detail[7]
[T Print Absent Students Only

[O print School Report Card Data

Asterisk (*) denotes a required field

* Template Description: |Test

@ Edit Ranges - Entity 401 - WS\SENLVREWAL - 26839 - 05.12.06.00.00 - Windows Internet Explarer

[T Share this template with other users in entity 401
[ print Greenbar

[F=N{HCR ()

[ Print this tutorial ]?

Click on Calendar.

i\,

[C print Audit Report

[ Print Attendance Detail (2]

@

\%
Calendar
Report by Options Annual Claim for Attendance-ADA Months
Entity Selection Report Setup Part 2 More
@ By Ranges  4g1 _ Skyward High Scho = |-'t
-~ By Individua Who, What, When, Why? =
The AD# report generates attendance data Eage Break
that is used for the General State Aid (GSA) claim Et_?_"-;:e
Report Ranges as well as the School Report Card at the end of each year. [~ = T o
* School Year:|  2012|  * Default Calend, Note: Skyward made significant updates 5Lz
Low High to the ADA report in May of 2012, cess - FT/PT / Both
Student Key: ZZZTFTITIIT The previous version of the report is still accessible e
Grad Yr/Grade: (0000 9999 but will not be updated going forward. Hents
Advisor: oo
Race: zzz
Homeroom: 2L777
Feeder School: ZZ777777777
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Edit Ranges (142)

T Setti

@ Edit Ranges - Entity 401 - WE\SENLVREWAS - 26839 - 05.12.06.00.00 - ¥indows Internet Explarer

/= Calendar Selection - Entity 401 - WESRML once all needed calerdars

that need to be included.

.1. Select the box for any calendars

Report by Options
Entity Selection

@ By Ranges

. 401 - Skyward Higl
& By Individual

Report Ranges

* School Year: * Default
Low High
Student Key: | | [zzzz7]
Grad Yr/Grade: [0000 | 2999
Advisor: [ | [zzzz7]
Race: | | lzzz
Homeroom: | | 77272
Feeder School: [ | [zzz27]
Gender: Both [=]
Formatting Options el
Print Student Detail (2] ]

[C print Absent Students Only
[ print Attendance Detail [2]

[ print School Report Card Data [?]

Asterisk (*) denotes a required field

/ 2. Click Save

“Jendar Selection (49) have been selected. &7
ilable Calendars H @ sawe
Entity | Calendar a | Description Back
4011401 | Calendar (401) -
F 4m M AM Select All
2 Records
Unselect All
2 Records
3 }
2 records displayed Calendar: |:|
F100% -

ble
FT/PT/ Both

oy |

Save

=]
0

Save and
Print

Back

Calendar
Months
More
Sort
Page Break

Absence
Type

Prd Times

=]

) D

(=]

?
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Edit Ranges (142)

Template Settings

Report by Options

@ By Ranges
& By Individua

Report Ranges

* School Year: 2012

Low
Student Key:
Grad Yr/Grade: (0000
Advisor:
Race:
Homeroom:
Feeder School:
Gender:| Both

[=]

Formatting Options el

Print Student Detail[Z]
[C print Absent Students Only
[O print Attendance Detail @

Asterisk (*) denotes a required field

@ Edit Ranges - Entity 401 - WS\ SENLVREWAS - 26839 - 015.12.06.00.00 - ¥Windows Internet Explarer

* Template Description: [Test

[T Share this template with other users in entity 401

[71 print Greenbar

Entity Selection
401 - Skyward High School

* Default Calendar:
High
FITI777i777
9999
77777777
Zz
77777
FPTI7777777

{401} 401 - Calendar (401)

(=] [
All Student Types Student Type

All Schools

School

[E print Audit Report

[E1 print school Report Card Datal?]

[F=1 EoR (53
ha el i
Save

Save and
Print
s

Click on Months.

Months
[ Report by Date Range More
Sort
Page Break
Absence
Type

Miscellaneous Options Prd Times

[T Count Peried 0 as Claimable

Students to Process - FT /| PT/ Both
© Full - Time Students

& Part - Time Students

@ Baoth
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@ Edit Ranges - Entity 401 - WE\SENLVREWAS - 26839 - 05.12.06.00.00 - ¥indows Internet Explarer
Edit Ranges (142)

Template Settings

* Template Description: |T_est
[C] Share this temnlate with ather users in antity 401 [
= Manths - Entity 401 - WS SRALYRENAS - 26839 - 05,12,

1. Select the box for any months pnths (244) o

| -

2. Click Save
once all needed months
Fiave besn selected,

Report that need to be included.
Month Attendance Days Save
) Crory oot - P
@ ByRanges 451 _ Sgyward High Schoo July/August/September 32.0 Select Al
& By Individua August/September 32.0 Back
[T Juty 0.0
[T August 12.0
[[] september 20,0
Report Ranges : ptions
October 21.0 _
* School Year: 2012 * Default Calendar November 2.0 s Claimabla
Low High Dacember 22.0 locess - FT [ PT/ Both
Student Key: | | [zZzz27777777 TR 22.0 dents
Grad Yr/Grade: (0000 | 2030 | February 210 Lidents
Advisor: | |[zzz2z727272 March 22.0
Race: | | zzz | April 21.0
Homeroom: | | [Zzz7z | May/June 16.0
Feeder School: [ | [zzz22777772 [ May 16.0
Gender:| Both El ] Ju";e 0.0
Formatting Options el
Print Student Detail[Z] [ print Au
[C print Absent Students Only .
[ print Attendance Detail [7] e -

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field

Save

Save and
Print

Back

Calendar
Months
More
Sort
Page Break

Absence
Type

Prd Times
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@ Edit Ranges - Entity 401 - WS\ SENLVREWAS - 26839 - 015.12.06.00.00 - ¥Windows Internet Explarer
Edit Ranges (142)

Template Settings
* Template Description: [Test
[T Share this template with other users in entity 401
[71 print Greenbar
Report by Options
Entity Selection

Gender: Both [=]

Formatting Options el

Print Student Detail[Z]
[C print Absent Students Only
[O print Attendance Detail @

Print Audit Report
Audit Date: [08/24/2011 || 3] Wednesday Fields

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field

IMonths
@ py - ¥ Report by Date Ra More
e E‘r ?E.:jr'gj 401 - Skyward High School /j_—_ts:jfga;_ DS.I'IS";E?I I:I Monday Sort
@ By Individua I \ te:|08/15/201 Sort
1. The report can also be generated | end pate: [05/22/2012 || ] Tuesday Page Brezk
By Date Range. Absence
Type
Report Ranges Orice this option is selected Miscellaneous Options Brd Times
* School Year: 2012 * Default Calendar: rmanually enter the needed [T count Period 0 as Claimable
i . Start Date and BEnd Date to use.
Law High - Students to Process - FT / PT/ Both
Student Key: IIIIFTIIZIT J—— - ® Full - Time Students
Grad r/Grade: 0000 9999 ? - @ Part - Time Students
Advisor: 77777777777 @ Both
Race: ZZZ
Homeroom: 7777
Feeder School: TITIFIIiFTy

[=llE =]
- Il i
Save

Save and
Print
~

| 2. Click Months,
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Edit Ranges (142)

Template Settings

* Template Description: [Test
[C] Share this temnlate with ather users in antity 401

Q Edit Ranges - Entity 401 - WE\SENLVREWAS - 26839 - 05.12.06.00.00 - ¥indows Internet Explarer

O

Report by Options
Entity Selection

@ By 5
2 By Rangss 451 — Skyward High Schoo

© By Individua

Report Ranges

* School Year: 2012 * Default Calendar
Low High
Student Key: IIIIFTIIZIT
Grad Yr/Grade: (0000 Q009
Advisor: 77777777
Race: ZZZ
Homeroom: 7777
Feeder School: TITIFIIiFTy
Gender: Both [=]
Formatting Options el
Print Student Detail[Z] Print Au

[C print Absent Students Only
[0 Print Attendance Detail @

Audit Daf

(= Months - Entity 401 - WEASRULWREVAS - 26639 - 05,120, [ = | = |l

The option to select months A @ OS2
has been grayed out  |nce pays Back

when running the report 32.0
by a date range. 32.0
iy 0.0
¥ August 12.0
[+ September 20.0
I+ October 21.0
[+" November 22.0
I¥" December 22.0
I January 22.0
¥ February 21.0
I+ March 22.0
I~ April 21.0
™ May/Iune 16.0
I+ May 16.0
™ June 0.0

javascriptif (chs'bCancel")) {checkBack(;} H100% -

EI Monday
|:| Tuesday

ptions
las Claimable
locess - FT [ PT/ Both

dents
ldents

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field

[=|[E= ez

BN Rl i
Save

Save and
Print

Back

Calendar
ldonihs
More

ort
ort

[}

Page Break

Absence
Type
Prd Times
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@ Edit Ranges - Entity 401 - WS\ SENLVREWAS - 26839 - 015.12.06.00.00 - ¥Windows Internet Explarer
Edit Ranges (142)

Template Settings

* Template Description: [Test |
[T Share this template with other users in entity 401
[71 print Greenbar

Report by Options
Entity Selection
401 - Skyward High School

@ By Ranges
& By Individua

Report Ranges

* School Year: * Default Calendar:| (401} 401 - Calendar (201) [=][?]
Low High All Student Types Student Type
Student Key: | | [zzzz2777777 |
Grad Yr/Grade: [0000 | [o020 | All Schools School
Advisor: [ |[zzzzz777777 |
Race: | | [zzz |
Homeroom: | | [Zzz7z |
Feeder School: [ |[zzz22777777 |

[=]

Gender:| Both

Formatting Options el

Print Student Detail[Z]
[C print Absent Students Only
[O print Attendance Detail @

[E print Audit Report

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field

[F=1 EoR (53
By R~ K
Save

Save and
Print

Back
B +

Click on More. |,

More

[ Report by Date Range
Sort
Page Break

Absence
Type

Miscellaneous Options Prd Times

[T Count Peried 0 as Claimable

Students to Process - FT /| PT/ Both
© Full - Time Students

& Part - Time Students

@ Baoth
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:—g} Edit Ranges - Entity 401 - WE\SENLVREWAS - 26839 - 05.12.06.00.00 - ¥indows Internet Explarer
Edit Ranges (142)

Template Settings

* Template Description: [Test

[T Share this template with other users in entity 401

! [T print Greenbar =
1. Select the additional Options | eters - Entity 401 - WS\SRAL\REVAS - 26830 - 05.12.06,00,00 - Windows Internet Explorer [ =)&) | | catendar
| to include on the report. ~ —
= arameters (42) A@TOg 2 Months
@ By Ranges 301 Additional Information to Print: | Hone E| o— More
- By Individua What to Print for Students: | Race (=] ==y
~ . Page Break
[ prnt 2. The Use Valid Grade Lewvel opticn Absence
[[ Grou is not IL state reporting specific Type
Hepat i s Na and will not change the report, Prd Times
* School Year: 3 [0 pri} /Student’s Middle Initial
Low Use Valid Grade Level
Student Key: * Specific Day's Membership Date: |04/17/2012
Grad Yr/Grade: (0000 Use Percent or Rate Attended:| Percent LT‘ \\_ ........................................................................................................ -
Advisor: Asterisk (*) denotes a required field

3. If the Membership For One Day option
in Additional Information to Print is selected
then Specific Day's Membership Date
can be manually entered.

Race:
Homercom:
Feeder School:
Gender: | Both)
If used, an additional column will print
. ] showing the student's membership value
RS Ol for the specified date.
The value will be based on the percent enrolled |——
that is entered on the entry record. 0%~

Print Student Detail
[C Print Absent Stu
[E print Attendance Detail 2]

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field
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é Edit Ranges - Entity 401 - WE\SENLVREWAS - 26839 - 05.12.06.00.00 - ¥indows Internet Explarer
Edit Ranges (142)

Template Settings
* Template Description: [Test

[T Share this template with other users in entity 401

[T print Greenbar | 2. Click Save |
2 Additional Parameters - Entity 401 - WSVSRALVRELAS, - 26830 - 05,12,06.00.00 - 4 ONCE all needed options Calendar
i i have been selectad, =
Report by Options | A 4 ditional Parameters (42) ‘ — LHE
Enti T
@ By Ranges 57 Additional Information to Print:| None [=] Save —
- By Individua What to Print for Students: | Race (=] Back ==y
Page Break

[O print Totals by Sort Sequences Absence
[C] Group by Sort Seguence, Mot Schoo ype
Hepat i s Name Order;[First  [=]

Prd Times
* School Year: 3 [ print Student’s Middle Initial
Low Use Valid Grade Level

Student Key: * Specific Day's Membership Date: |04/17/2012

Grad Yr/Grade: (0000 lUse Percent or Rate Attended:| Percent E|
Advisor: Asterisk (*) denotes a requirecfietd J~ .
Race: 1. The Use Percent or Rate Attended option
Homeroom:

will control how the Prent Attend column displays.
Feeder School:

Gender:| Both If using percent, the column will show

a value expressed as a percentage.
Formatting Options i i
If using rate, the colummn will show
Print Student Detail
a value expressed as a whole number,
[ Print Absent Stu
[0 Print Attendance Detail [Z]

#H100% -

Example: Perfect attendance using percent
wollld show on the report as 100.00.
P ——— Perfect attendance using rate
T - wollld show on the report as 1.0000.,

[E1 print school Report Card Datal?]
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@ Edit Ranges - Entity 401 - WS\ SENLVREWAS - 26839 - 015.12.06.00.00 - ¥Windows Internet Explarer
Edit Ranges (142)

Template Settings

* Template Description: [Test

[71 print Greenbar

Report by Options

Entity Selection

@ e )
2 By Rangss 431 _ Syyward High School

© By Individua

Report Ranges

* School Year: 2012 * Default Calendar:| (401) 401 - Calendar (401} E| @
Low High All Student Types Student Type

Student Key: IIIIFTIIZIT =

Grad Yr/Grade: [0000 9999 Algzrealz sehol

Advisor: 77777777
Race: ZZZ

Homeroom: 7777

Feeder School: TITIFIIiFTy

Gender: Both [=]

Formatting Options el

Print Student Detail[Z]
[C print Absent Students Only
[O print Attendance Detail @

[E print Audit Report

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field

[T Share this template with other users in entity 401

1. Additional Sort options
are also available if needed.

If additional sort options are used
then additional Page Break options
will also be available.

[ Report by Date Range

Sort

Page Break
Absence
Type

H 1 rd
Mlscellaneou/s_ Options or” fimes

[T Count Peri

12. Click on Absence Type.
Students t

;

© Full - Time Students
& Part - Time Students
@ Baoth
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Edit Ranges (142)

Template Settings

* Template Description: [Test

2 Ahsence Type Selection - Entity 401 - WSASRYILVRE
Absence Type Selection (101)

:—g} Edit Ranges - Entity 401 - WE\SENLVREWAS - 26839 - 05.12.06.00.00 - ¥indows Internet Explarer

Absence Type Selection

I - IN-SCHOOL SUSPENSION (401)

Available Excused Types

Available Unexcused Types

E = E
BN Rl i
Save
Save and
Print
[T Share this template with other users in entity 401 ¢ , h
—— " | 2. Click Save
1. Move the nesded Absernce Types kr once all needed codes
from the left-hand box have been selected. -
over to the right-hand box -
to include them in the report. Save
Selected Excused Types Back
— E - EXCUSED (401)
AddAll ||y - HOMEEOUND (401)
Remove
Remove All
Selected Unexcused Types
. L - WES LESENCE (401)
AddAl |1g _ ouT OF SCHOOL SUSPENSION (401)
Add U - UNEXCUSED (401}
Remove
Remove All
H 100 -

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field
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Slide 12 - Slide 12

Edit Ranges (142)

Template Settings

Report by Options

@ By Ranges
& By Individua

Report Ranges

* School Year: 2012

Low
Student Key:
Grad Yr/Grade: (0000
Advisor:
Race:
Homeroom:
Feeder School:
Gender:| Both

[=]

Formatting Options el

Print Student Detail[Z]
[C print Absent Students Only
[O print Attendance Detail @

Asterisk (*) denotes a required field

@ Edit Ranges - Entity 401 - WS\ SENLVREWAS - 26839 - 015.12.06.00.00 - ¥Windows Internet Explarer

* Template Description: [Test

[T Share this template with other users in entity 401

[71 print Greenbar

Entity Selection
401 - Skyward High School

* Default Calendar:
High
FITI777i777
9999
77777777
Zz
77777
FPTI7777777

{401} 401 - Calendar (401)

(=] [
All Student Types Student Type

All Schools

School

[E print Audit Report

[E1 print school Report Card Datal?]

[F=1 EoR (53
ha el i
Save

Save and
Print

Back

Calendar

Months
[ Report by Date Range - More

Click on Period Times ) Sort
to view the bell schedules

& Break
within the entity, cence
Type
Miscellaneous Options Prd Times

[T Count Peried 0 as Claimable

Students to Process - FT /| PT/ Both
© Full - Time Students

& Part - Time Students

@ Baoth
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Template Settings

Report by Options

@ By Ranges
& By Individua

Report Ranges

@ Edit Ranges - Entity 401 - WS\ SENLVREWAS - 26839 - 015.12.06.00.00 - ¥Windows Internet Explarer
Edit Ranges (142)

* Template Description: [Test

[T Share this template with other users in entity 401

[71 print Greenbar

Entity Selection
401 - Skyward High School q A
yward High schos 1. If you are using Period O
as a claimable class period
check the option

Tlate Range

Count Period 0 as Claimable.

* School Year: 2012 * Default Calendar:| (401) 401 - Calendar (401} E| @
Low High All Student Types Student Type
Student Key: IIIIFTIIZIT =

Grad Yr/Grade: [0000 9999 Algzrealz sehol

Advisor: 77777777
Race: ZZZ
Homeroom: 7777
Feeder School: TITIFIIiFTy

Gender: Both [=]

Formatting Options el

Print Student Detail[Z]
[C print Absent Students Only
[O print Attendance Detail @

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field

[E print Audit Report

scellaneous Options

Count Period 0 as Claimable

Students to Process - FT /| PT/ Both
© Full - Time Students

& Part - Time Students

@ Baoth

™,
i

2. Select which group of students
the report should process,

This is typically left at Both.

Page Break

-4

Calendar

IMonths

Absence
Type
Prd Times
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@ Edit Ranges - Entity 401 - WS\ SENLVREWAS - 26839 - 015.12.06.00.00 - ¥Windows Internet Explarer
Edit Ranges (142)

Template Settings

* Template Description: [Test

[71 print Greenbar

Report by Options

Entity Selection

@ e )
2 By Rangss 431 _ Syyward High School

© By Individua

Report Ranges

* School Year: 2012 * Default Calendar:| (401) 401 - Calendar (401} E| @
Low High All Student Types Student Type

Student Key: IIIIFTIIZIT =

Grad Yr/Grade: [0000 9999 Algzrealz sehol

Advisor: 77777777
Race: ZZZ

Homeroom: 7777

Feeder School: TITIFIIiFTy

Gender: Both [=]

Formatting Options el

Print Student Detail[Z]
[C print Absent Students Only
[O print Attendance Detail @

[E print Audit Report

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field

[T Share this template with other users in entity 401

[F=N|Hom ()

We value your feedback | ?

Save

h

3

Click Save and Print
when the report is ready to be run.

Click the link below to view a sample report:
Annual Claim for Attendance-ADA

This concludes the Tutorial. ok
Absence
Type
Miscellaneous Options Prd Times

[T Count Peried 0 as Claimable

Students to Process - FT /| PT/ Both
© Full - Time Students

& Part - Time Students

@ Baoth
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