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Click here to access [llinois State Reporting Reports.
Who, What, When, Why?

The ADA report generates attendance data
that is used for the General State Aid (GSA) claim

as well as the School Report Card at the end of each vear.

Note: Skyward made significant updates
to the ADA report in May of 2012,
The previous version of the report is still accessible
but will mot be updated going forward.
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=) Edit Ranges - Entity 401 - WS\SFAILNREVAS, - 26839 - 05.12.06.00.00 - Yindows Internet Explorer . =n | Noh|
Edit Ranges (142 . Ia & &= 7
gasliis] 1. Enter a Template Description, 2y RSk~
Template Settings Saee
Sy
* Template Description: [Test “E’;?instrd
[T Share this template with other users in entity 401 Back
(" [0 print Greenbar -
2. The report can be generated
By Ranges or By Individual. LR
Months
Entity Selection | A
@ By = Report by Date Ra More
@ ByRan@es 451 — Syyward High School ALl =
& By Individua Sort
Page Break
Absence
Type
Report Ranges Miscellaneous Options Prd Times
* School Year: 2012 * Default Calendar:| (401) 401 - Calendar {401) [x][?] [0 count Period 0 as Claimable
Low High All Student Types Student Type Students to Process - FT / PT / Both
Student Key: IIIIFTIIZIT Time Shude
" . & all Schools School - Full Tujn\: Students
Grad r/Grade: 0000 9999 () Part - Time Students
Advisor: 77777777777 @ Both
Race: ZZZ
Homeroom: 7777
Feeder School: TITIFIIiFTy
Gender: Both [=]
o
— S =
Formatting Opi 3. Fill in the Report Ranges area
[ Print Student as needed.
I Print Absent Students Only
™ Print Attendance Detail [2]
[E1 print school Report Card Datal?]
Asterisk (*) denotes a required field
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=) Edit Ranges - Entity 401 - WS\SFAILNREVAS, - 26839 - 05.12.06.00.00 - Mindows Internet Explorer =n | Noh|
Edit Ranges (142) g - Il i
Template Settings Saee
Sy
* Template Description: [Test “E’;?instrd
[T Share this template with other users in entity 401 Back
[71 print Greenbar -
Calendar
Report by Options T
Entity Selection | Y
@ By = Report by Date Ra More
@ ByRan@es 451 — Syyward High School ALl =
& By Individua Sort
7 R . . Page Break
1. Select the Default Calendar (2 i \ 2
) ) . . Click on the help box Absence
that will be used to calculate the attendance information. for further details Type
Report Ranges ptions Prd Times
* School Year: 2012 * Default Calendar:| (401) 401 - Calendar (401) [x] [ count Period 0 as Claimable
Low High All Student Types Student Type Students to Process - FT / PT / Both
Student Key: IIIIFTIIZIT Time Shude
" . all Schools School - Full Tujn\: Students
Grad Yr/Grade: (0000 Q009 @) Part - Time Students
Advisor: 77777777777 @ Both
Race: ZZZ
Homeroom: 7777
Feeder School: TITIFIIiFTy
Gender: Both [=]
Formatting Options el
[O print Student Deta'lm [C print Audit Report
I Print Absent Students Only
™ Print Attendance Detail [2]
[E1 print school Report Card Datal?]
Asterisk (*) denotes a required field
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=) Edit Ranges - Entity 401 - WS\SFAILNREVAS, - 26839 - 05.12.06.00.00 - Mindows Internet Explorer =n | Noh|
Edit Ranges (142) - Il i
Save

Template Settings

Coa
* Template Description: [Test | = E‘;‘?instrd
[T Share this template with other users in entity 401 Back
[71 print Greenbar -
Calendar
Report by Options =
Entity Selection | Y
@ py = Report by Date Range More
@ ByRan@es 451 — Syyward High School | AL, g
© By Individual - 3 Sort
A message box will appear Page Break
explaining what the Default Calendar controls. Absence
Type
Report Ranges eous Options Prd Times

* School Year: 2012 * Default Calendar:| {40 riod 0 as Claimable

Students that do not use the default calendar, where the

oy il number of school days month by month differ, will have the to Process - FT/PT/ Both
Student Key: | |[zzzz77777277 | comesponding menth's attendance converted to be based on ime Students
Grad Yr/Grade: |DODD | |gg.gg | the number of school days for the default calendar. ima Students
Advisor: | |[zzz27277777 |
Race: | | zzz |
Homeroom: | | [Zzz7z |
Feeder School: [ |[zzz22777777 |

Gender: Both [=]

Formatting Options el

[O print Student Deta'lm [C print Audit Report
I Print Absent Students Only
™ Print Attendance Detail [Z]

[ print School Report Card Data [?]

Asterisk (*) denotes a required field
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to only those that have an absence
Ay select Print Absent Students Only.
i

Homen To see detailed daily attendance records
Feeder Sc for shudents with any davs absent
Ge select Print Attendance Detail.

Formatting Options el

Print Student Detail[Z]
[C print Absent Students Only
[O print Attendance Detail @

[E1 print school Report Card Datal?]

[E print Audit Report

Asterisk (*) denotes a required field

@ Both

(=) Edit Ranges - Entity 401 - W3\ SRALYREVAS, - 26839 - 05.12.06.00.00 - Windows Internet Explarer =n | Noh|
Edit Ranges (142) L I
Template Settings s
* Template Description: |Test :sﬁ;?instr:
[T Share this template with other users in entity 401 o
ackK
[T print Greenbar -
Calendar
Report by Options Months
Entity Selection Mor
9 By Ranges A0l — Slugard Himh Sohond B b Es R toee
O By Indivi{’ o . i Sort
Additional Formatting Options Fage Broak
are also avallable. :
Absence
Type
Report Ra| 10 see each shudent listed on the report Miscellaneous Options ==
* Schaal with th’?”— individual detauls_. alendar (401) [x][7] [T Count Peried 0 as Claimable
select Print Student Detail.
pes Student Type Students to Process - FT / PT/ Both
fude a A ' - -
SWAENT T4 [imit the number of printed students T J Full - Time Students
Grad ¥r/Gl _) Part - Time Students
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@ Edit Ranges - Entity 401 - WS\ SENLVREWAS - 26839 - 015.12.06.00.00 - ¥Windows Internet Explarer
Edit Ranges (142)

Template Settings
* Template Description: [Test
[T Share this template with other users in entity 401
[71 print Greenbar
Report by Options

Entity Selection

@ pyv = [[ Report by Date Range
@' ByRanges 431 _ Sgyward High School ALl L

© By Individua

Report Ranges Miscellaneous Options

* School Year: 2012 * Default Calendar:| (401) 401 - Calendar {401) [x][?] [ count Period 0 as Claimable
Law High All Student Types Student Type Students to Process - FT / PT/ Both
Student Key: IIIIFTIIZIT Time Shude
" . all Schools School - Full Tujn\: Students
Grad r/Grade: 0000 9999 () Part - Time Students
Advisor: 77777777777 @ Both
Race: ZZZ

Homeroom: 7777

Feeder School: TITIFIIiFTy

Gender: Both [=]

Formatting Options el

Print Student Detail[Z]
[C print Absent Students Only]
[O print Attendance Detail

Click on the help box
rext to Print School Report Card Data
for further details.

[E1 print school Report Card Data[?]

Asterisk (*) denotes a required field

[F=1 EoR (53
ha el i
Save

Save and
Print

Back

Calendar
Months
More
Sort
Page Break

Absence
Type

Prd Times
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=) Edit Ranges - Entity 401 - WS\SFAILNREVAS, - 26839 - 05.12.06.00.00 - Mindows Internet Explorer =n | Noh|
Edit Ranges (142) - Il i
Template Settings Sk
Cion
* Template Description: [Test | N E’;?instrd
[T Share this template with other users in entity 401 Back
[71 print Greenbar -
Calendar
Report by Options Monthe
Entity Selection | Y
@ py 5 Report by Date Ra More
@ ByRan@es 451 — Syyward High School | PorEy ree
© By Individual e Sort
A message box will appear Page Break
explaining what this option controls, Absence
Type
ous Options Prd Times

Report Ranges

* School Year: 2012

* Default Calendar:

{40

This aption should be used when running the ADA report to be
used for reporting the School Report Card. The calendar

riod 0 as Claimable
i to Process - FT/ PT/ Both

Formatting Options el

Print Student Detail (2]
[C print Absent Students Only
[ print Attendance Detail [2]

[ print School Report Card Data [?]

Asterisk (*) denotes a required field

[E print Audit Report

Low High i _ ¢ _
suder o | S ]
Grad Yr/Grade: [0000 | [a09a | selected. fime Students
Advisor: | |[zzz27277777 |
Race: | | zzz |
Homeroom: | | [Zzz7z | oK
Feeder School: [ |[zzz22777777 |
Gender:| Both E|
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Edit Ranges (142)

Template Settings

Report by Options

Entity Selection
@ By Ranges
~) By Individua

Report Ranges

Gender: Both [=]

Formatting Options el

Print Student Detail[Z]
[C print Absent Students Only
[O print Attendance Detail @

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field

* School Year: 2012 * Defd ]
Low Hig When using the option
Student Key: 777 select a single date to audit,
Grad Yr/Grade: 0000 999
Advisor: 4  Note: It is highly recommended
Race: 77 to or_1|y use the audit repgrt
Homeroom: = for a single student at a time.

Feeder School: 777

@ Edit Ranges - Entity 401 - WS\ SENLVREWAS - 26839 - 015.12.06.00.00 - ¥Windows Internet Explarer

* Template Description: [Test
[T Share this template with other users in entity 401

[71 print Greenbar

401 - Skyward High School

The option to print an audit report
is typically used for troubleshooting.

The audit report prints a large amount
of information for amy shudent that pulls
and can make a wide-open report

extremely lengthy.

Pl'int Audit Report

Audit Date: [08/24/2011 || 3] Wednesday Fields

[ Report by Date Range

@

Miscellaneous Options
[T Count Peried 0 as Claimable

Students to Process - FT /| PT/ Both

) Full - Time Students
_) Part - Time Students
@ Both

Calendar

Ionths

8
@

Sol

-

Page Break

Absence
Type

Prd Times
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=) Edit Ranges - Entity 401 - WS\SFAILNREVAS, - 26839 - 05.12.06.00.00 - Mindows Internet Explorer =n | Noh|
Edit Ranges (142)

We value your feedback | ?

Template Settings

Save
Sy
* Template Description: [Test - E’;?instrd
[T Share this template with other users in entity 401 Back
[71 print Greenbar -
Calendar
Report by Options T
Entity Selection | Y
@ py = Report by Date Range More
@ ByRan@es 451 — Syyward High School ALl L
& By Individua Sort
Page Break
Absence
Type
Report Ranges Miscellaneous Options Prd Times
* School Year: 2012 * Default Calendar:| (401) 401 - Calendar {401) [x][?] [0 count Period 0 as Claimable
Law High All Student Types Student Type Students to Process - FT / PT/ Both
Student Key: IIIIFTIIZIT Time Shude
I . 5 all Schools School - Full Tujn\: Students
rad Yr/Grade: 0000 9999 0 Part - Time Students
Advisor: 77777777777 @ Both
Race: ZZZ

See the futorial for
ADA Report Setup Part 2
for further information
on setting up the report template,

Homeroom: 7777

Feeder School: TITIFIIiFTy
Gender: Both [=]

Formatting Options 2] This concludes the tutorial.
Print Student Detail @ [C print Audit Report
[C print Absent Students Only
[0 Print Attendance Detail @

[E1 print school Report Card Datal?]

Asterisk (*) denotes a required field
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